
Choral Music Director 
 

Our Lady of the Elms is seeking a part-time (afternoons) middle and high school choral director.  It’s the 

primary responsibility of this position to direct the Encores (show choir), Chamber Choir (acapella), and 

grades 7 and 8 choir, as well as being a positive role model.  In addition to the regular classroom 

rehearsals, time is spent in auditions, performances, and competitions for all choirs. 

 

Duties and Responsibilities 

 Uses a variety of teaching methodologies to create an engaging and safe classroom setting 

where all students are held to high expectations 

 Directs the Encores (show choir), Chamber Choir (acapella), and grades 7 and 8 choir 

 Keeps an accurate record of all attendance and tardies for each student 

 Maintains discipline in the classroom to ensure maximum learning 

 Provides an uncluttered, healthy, and neat classroom that promotes a good learning and 

working environment. 

 Provides an environment where students feel safe to try without fear of ridicule or failure 

 Encourages musical groups to rehearse as a unit and relate to the other students in the 

group/class 

 Communicates with parents on an “as needed” basis regarding their student’s academic or 

behavioral status in the class 

 Keeps parents and students informed of upcoming performance requirements 

 Attends the staff retreat every year, as scheduled by the administration 

 Performs any other duties that may be assigned 

 

Education and Experience 

 Bachelor’s degree  

 Experience in teaching and directing choral music 

 Proficiency in playing piano 

 

Key personal Characteristics 

 Ability to work under pressure and in a fast paced environment 

 Ability to keep confidential information 

 Energetic, flexible, resourceful 

 Leadership and mentoring skills 

 Able to understand and relate to students 

 

Criminal Background Check 

This position requires a Criminal Background Check and Virtus training. 


