
Director of Athletics 
 
Our Lady of the Elms, a private, independent, Catholic, Dominican girls’ school, seeks an enthusiastic 
Director of Athletics to administer the athletic program in accordance with the school’s mission, the 
Ohio High School Athletic Association (OHSAA) and the Christian Youth Organization (CYO).  
Responsibilities include: 
 

 To lead by activity and example, to develop, organize supervise and evaluate the entire program 
for the entire school. 

 

 To ensure that all coaches are performing their duties at the very highest level of 
professionalism. 

 

 To ensure that all coaching positions are held by competent coaches who are properly trained in 
all organizational and philosophical aspects of the athletic program.   

 

 To ensure the proper maintenance and security of all athletic equipment and athletic facilities, 
fields and courts, working in coordination with the Director of Facilities. 

 

 To organize and submit to the Director of External Affairs regular information on the various 
programs for public recognition of athletic achievements. 

 

 To prepare, submit and administer a budget each year to fund the athletic program. 
 

 To provide scheduling of all athletic contests, arrange for athletic transportation and hire all 
game officials 

 

 To represent the Elms at various state, regional and national athletic association meetings. 
 

 To maintain records of team and individual athletic accomplishments. 
 

 To maintain and revise handbooks each year and set-up appropriate meetings to review the 
information and standards in detail. 

 

 To oversee the distribution, collection, cleaning, repair and storage of all athletic uniforms and 
equipment. 

 

 To ensure the health and safety of all students in the athletic program. 
 
This position is a twelve-month, administrative contract and does include teaching responsibilities.  The 
successful candidate will hold a bachelor’s degree with administrative and/or coaching and teaching 
experience.  Position requires a working knowledge of OHSAA and CYO rules and regulations; good 
organizational and communication skills and the ability to work collaboratively. 
 
Candidates should forward a cover letter outlining interest and qualifications, as well as a resume and 
the names and contact information for three professional references to Deborah Farquhar Jones, 
President, Our Lady of the Elms, at dfarquharjones@theelms.org.  No phone calls, please. 
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